CashAdvance Clearin@uide

Example:CashAdvanceamount $1000

Scenaridl: Casidvancewasnot used Employeaemustreimbursethe Universitythe WHOLEmount

of the Cash Advance ($1000) by issuing a cheque made payable to “University of Calgary”. Attach the
cheque on the front of the printed copy of the expense report @0 spnd & to dcooyrds

Payable X

Createan expenseeport andusethe accountingentriesbelow:

Theexpensereport total will be:

Scenarid@: Totadxpensesare greaterthan the CashAdvanceamount.

Createan expenseeport andusethe accountingentriesbelow:

Theexpensereport total will be:






