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LOGING INNO ACADEMIC PORTFOLIO
Login using the link through thportal

¥ interfolio

Sign In
~srgirm o email Otfygighi=~ *= Antizpo ’l My UCalgary > All About Me > My Job >
Academic Portfolio

Or dick the link in the Interfolio welcome emaill,

o then select the button-

Sign in with Partner Institution

to login using your UCalgary login email and
password

Toguide your assessmemeview the Academic
Performance Assessment websitettps://www.ucalgary.ca/hr/workcompensation/lalour-
relations/academidabourrelations/academiestaff-tucfa/academieperformanceassessment

for resources (Article 29, Schedule A, MOA Covid Period Assessment, assessment timeline, GFC Acade
Staff Criteria & Processandbook, Faculty Guidelipetc.).
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Under CasesetectAcademic - ...
Staff member Namecbsg to L e
beginreviewing: — emwem s T e
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(1) OPEN CASE
Click'Case Detailsnext toCase Materials
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(3) REVIEW THEASE

Under ‘Case Materials’ tab, click
‘Read Case’ to view the Academic
Staff Member’s submissionandif

applicabledocument(s) that have
been uploaded
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(4) FILL OUTHEHEAD
ASSESSMENT AND
RECOMMENDATION

Now that you have completed
reading theassessmeniand
uploaded documents, fill out
the Head Recommendation
under ‘Required Items’ by
clicking ‘Fill Out Form’

Theassessmenwill open, and the Head is required to arawhe first question undeProgression Through
the Ranks (PTR)
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(5) SHARPEPARTMENT HEAD RECOMMENDATION WITH ACADEMIC STAFF MEMBER

After submitting the Head Recommendatidhe Headcanstill edit their submissiorbefore sharing it
with the Academic Staff Membeby returning toCase Detailsthen under Required Items
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(5b) SEND EMAIL NOTIFICATION TO ACADEMMIEW SHAREHBBACRECOMMENDATION

A message to the candidate is created to notify th&tease use the template email providgtxt page)

Message to Candidate X
:;7‘: - - — B Paprighaa T (DURTRCAPIaLs] i =Sy o . ]
- S =T
amance Assessment - Head Recommendatien - f Academic Perf¢
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Message
preview.

Click
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(5c)WHAT THE ACADEMIC STAFF MEMBER SEES ONCE THE HEAD SHARES THE RECOMMENDATION
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Department nf Medicine . __ _Review P Hard Neadline €

Overview Packet ISharﬂd,Cmnmittee,EiLesl,, -
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Viewing Files < Cozamittee Files
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(6) FINAL STERMOVE CASE FORWARD TO HR

Once the recommendation is shared with theademic Staff Membecomplete the final step bynoving
the case forward to HR for Administrative Review.

Select thedark bluebutton Send Casen the top-right, and choosé-orward toAdministrative Review
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