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e) “Instructional Inventory” and “Instructional Space” mean all rooms categorized by the 
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g) to report annually on Instructional Space utilization in consultation with the 
Office of Institutional Analysis. 

Instructional Session 

4.3 The Registrar will establish and maintain the Academic Schedule describing the 
Instructional Sessions approved for the year.  

4.4 Instruction will occur within the Instructional Sessions using Standard Patterns. 

4.5 Graduate instruction may be permitted outside the Instructional Session if approved 
in advance by the dean of the instructional faculty and the Dean of Graduate Studies. 

4.6 Undergraduate instruction or examination will not occur during reading breaks except 
as at 4.7 below. 

4.7 Travel study may occur during the reading break as long an instructional component 
occurs before and/or after the break. 

Instructional Space 

4.8 General Purpose Instructional Space is a University resource shared by academic units 
for the delivery of instruction. 

4.9 Allocation of General Purpose Instructional Space is managed centrally by the 
Registrar.  

4.10 General Purpose Instructional Space will not be removed from the Instructional 
Inventory unless it is replaced by an appropriate space.  

4.11 Requests to remove rooms from instructional use must be approved by Provost and 
Vice-President (Academic).  

4.12 Specialized Instructional Space is normally allocated to and managed by a specific 
academic Unit.   

4.13 Target utilization rates for these spaces will be met. 

Priority of Use 

4.14 The Register will set priorities for scheduling General Purpose Instructional Space in 
accordance with the following criteria: 
a) when General Purpose Instructional Space is allocated to a specific academic unit, 

that unit will have priority of access to the space.  Excess capacity will be 
managed by the Registrar.  

b) when Specialized Instructional Space is allocated to a specific academic unit, that 
unit will have priority of access to the space.  Excess capacity will be managed by 
the Registrar in consultation with the unit.  

c) classes following a Standard Pattern will have scheduling priority over those 
following a Non-Standard Pattern. Academic units wishing to use a Non-Standard 
Pattern may be restricted to scheduling outside of Prime Time.  

d) requests for rooms will have priority when projected enrolment is at or greater 
than 80 percent of the room capacity. 

4.15 Special facility requirements will be considered and accommodated whenever 
possible.  
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Distribution of Course Offerings 

4.16 Optimal use of the Instructional Day and Instructional Week is required. Academic 
units must distribute their course offerings as deter
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7 Related Policies Space Allocation Policy 
Use of University Facilities for Non-Academic Purposes Policy 

8 Related Information University of Calgary Calendars 
Academic Schedule 
Schedule of Classes 
University Facilities 

9 History February 1, 2012 Approved and Effective. 

January 1, 2020 Editorial Revision. Updated format and links. 
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