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Sponsorship Expense Procedure

Supporting Documentation

4.2 Detailed original receipts will be attached to support a claim for reimbursement of
expenses or a request for payment of expenses.

4.3 If an original receipt has been lost, the Employee must provide sufficient detail to
justify the expense.

4.4  The Employee will also include:o n6.6 ( n6b3 (f )6 (n6b3 (f )6 (N6b35y.1 (:)7.Tw ()Tj-94)3.4 (n6.
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