
 

How to Arrange a Meeting with 
an Elected Official 
Meetings, including video calls using online tools, can be an effective way to 

connect directly with an elected official to ensure that they have heard your 

concerns.  

 

This resource provides tips to help individuals arrange meetings with elected 
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¶ Suggest specific times and dates for your meeting. If possible, try to 

request a meeting during a break week when your elected official is 

available for meetings in their constituency. For meetings with provincial 

ŽĨĨŝĐŝĂůƐ͕�ĐŚĞĐŬ�ƚŚĞ�>ĞŐŝƐůĂƚŝǀĞ��ƐƐĞŵďůǇ�ŽĨ��ůďĞƌƚĂ͛Ɛ�ƐĞƐƐŝŽŶĂů�ĐĂůĞŶĚĂƌ�ĨŽƌ�

MLA availability: https://www.assembly.ab.ca/pro/SessionalCalendar.pdf 

¶ Sometimes, elected officials may be very busy and unable to meet due to 

other commitments. If your elected official is unavailable to meet, indicate 

that you are open to meeting with a member of their staff instead.  

PREPARE FOR YOUR MEETING 

¶ Do some research in advance to identify if the elected official you are 

meeting with has previously stated views on the issue that you want to 

discuss. This information may be conveyed through quotes in the media, 

votes on legislation, or posts on social media sites. 

¶ Identify your objectives for the meeting).  

¶ Plan out what you want to say in advance. Outline key messages that you 

want to convey and prepare supporting examples. Ensure that you are 

sharing information that is factual and plan to share personal stories and 

anecdotes about why the issue you are meeting about matters to you. For 

example: 
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post-secondary education. 

o Ways that post-secondary education issues affect you and your 

family, especially if you have children or other family attending or 

planning to attend (e.g. high-quality education, student 

experiences, attracting and retaining faculty, tuition and fees, 

etc.). 

o How post-secondary education and research affects your 

organization or the indus
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