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SECTION 3:  To be completed by faculty if required

RATIONALE FOR APPROVAL   

Enrolment Services - Revised: March 2016

This information is collected under the authority of the Post Secondary Learning Act. It is required to document approval of change of registration. If you have 
any questions about the collection or use of this information, please contact Enrolment Services at 403.210.7625.

SECTION 2:  To be completed by department or instructor

RATIONALE FOR APPROVAL   

Processing/Administrative Notes:   
NOTE 1 - Please see calendar deadlines for last day to change from credit to audit. All admission, registration, and fee deadline must be met 
by audit and/or credit students.

NOTE 2 - Academic sta� and visiting scholars (not visiting students) may audit courses without seeking admission to the university or 
paying fees. Such audits will not be recorded on an o�cial transcript.

When not to use this form: 
ADDING/DROPPING/SWAPPING/EDITING/FIRST-TIME WITHDRAWING can normally be completed through the myUofC Student Centre.

PREREQUISITE WAIVER: Permission to waive prerequisites can be requested from a department or faculty advisor.  If approved, the 

prerequisites are then waived within the registration system and the student can then complete the registration through the myUofC 

Student Centre.

OVERLOAD: Permission to overload a class is required from the department or faculty o�ering the course.  Approval is posted in the 

registration system and the student can then complete registration through the myUofC Student Centre.

DROPPING/WITHDRAWING/SECOND-TIME WITHDRAWING WHICH REQUIRES PERMISSION: When required by a faculty, permission to 

drop or withdraw from courses can be requested from the faculty advising o�ce.  Approvals are posted in the registration system and the 

student can then complete the withdrawal or drop through the myUofC Student Centre.

6TH /7TH COURSE: If a student has reached the maximum course limit for the term, they may request permission from their faculty 

advising o�ce to exceed this limit.  If permission is granted, the registration system is updated and the student can then complete 

registration through the myUofC Student Centre.

3RD ATTEMPT: Permission for a 3rd attempt at a course must be requested from both a department advisor and a faculty advisor.  

Approvals are posted in the registration system and the student can then complete the registration through the myUofC Student Centre.

TIME CONFLICT: Students seeking permission to register in courses with time con�icts must meet with a faculty advisor.  If the situation 

can be considered, the faculty advisor will advise the student of the time con�ict registration process.


	Date: 
	TERM INFORMATION: 
	Fall: Off
	Winter: Off
	Spring Intersession: Off
	Summer Intersession: Off
	Year: 
	COURSE INFORMATION: 
	Course: 
	Audit: Off
	Grad Level Course: Off
	Lec_2: 
	Lab: 
	Tut: 
	EMAIOx0E: 
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text19: 


