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Next Steps Guide
Open Studies





STEP 1. Learn about Open Studies
As an Open Studies student, you can take UCalgary credit courses without being admitted 
to a degree program. 

There are several regulations all Open Studies students should be aware of before taking 
courses. These regulations are found in the Academic Calendar under section C.1 and 
section C.2: 

Important regulations to note:

• Open Studies students can take a maximum of 36 units overall

• Open Studies students who don’t hold a degree can take up to 12 units per term for the fall and 

https://www.ucalgary.ca/pubs/calendar/current/c-1.html
https://www.ucalgary.ca/pubs/calendar/current/c-2.html
https://ucalgary.ca/student-services/student-success/advising/exploratory-advising/exploratory-workshops
https://www.ucalgary.ca/pubs/calendar/current/c-1.html
https://www.ucalgary.ca/pubs/calendar/current/c-2.htm
http://ucalgary.ca/student-services/student-success/advising/exploratory-advising/exploratory-workshops
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STEP 2. Familiarize yourself with registration terminology
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STEP 3. Prepare to register

When can you register?
Find out when you can register by checking your Open Enrolment Date 
for Open Studies. 

Your open enrolment date/enrolment appointment will be the exact date 
and time when you can begin enrolling into courses. We encourage you 
to register as early as your enrolment appointment allows, but you can 
register for courses up until the last day you’re allowed to add courses for 
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STEP 3 to-do list:

 � Log in to your Student 
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STEP 4. Register

How to register
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STEP 5. Get help

Advising and resources 
Student Success Centre: The Student 
Success Centre (SSC) o�ers advising 
for Open Studies students. We can help 
you:

• Understand the steps to choosing 
courses and navigating registration.

• Assist with educational planning 
to help students move from Open 
Studies into an undergraduate 
degree program of their choice.

• Understand Open Studies policies 
and undergraduate admission 
procedures.

• Learn how transfer credit can apply 
to undergraduate degree programs. 

Check out our workshops or book an 
appointment.

Enrolment Services: Once you’ve 
started registering for courses, our 
Enrolment Services advisors can 
help you identify and troubleshoot 
any registration issues you may have. 
The Enrolment Services O�ce also 
manages the Open Studies Academic 

http://ucalgary.ca/student-services/student-success/advising/exploratory-advising/exploratory-workshops
http://ucalgary.ca/student-services/student-success/advising/exploratory-advising/exploratory-workshops
http://ucalgary.ca/student-services/student-success/advising/exploratory-advising/exploratory-workshops
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STEP 6. Understand your fees

Understanding your fees
As a student you’re charged tuition and general fees each semester you are enrolled based on your citizenship 
status, your program of study, the number of courses you’re enrolled in and your full-time/part-time status as a 
student. Details on tuition and general fees are available in the University Calendar.

Mandatory Fees: It’s not possible to opt out of mandatory fees. 

Optional Fees: It may be possible to opt out of optional fees such as the health and dental plan or the student 
donation fee. 

You can use the undergraduate student cost estimator to roughly estimate your fees.

This helpful

https://www.ucalgary.ca/pubs/calendar/current/p-1-1.html
https://www.ucalgary.ca/registrar/finances/tuition-and-fees/undergraduate-student-cost-estimator
https://www.ucalgary.ca/live-uc-ucalgary-site/sites/default/files/teams/1/financials-understanding_your_fees.pdf
https://www.ucalgary.ca/registrar/student-centre/webinars
https://studentaid.alberta.ca
https://www.ucalgary.ca/registrar/finances/student-loans
https://www.ucalgary.ca/pubs/calendar/current/academic-schedule.html
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How to pay your fees 
The easiest way to pay is with online banking. If you bank with a Canadian 
Bank account you can set it up entirely through your bank by selecting 
the University of Calgary as a payee, or you can use the CIBC Student 
Pay. If you have an international bank account, you can choose between 
WU GlobalPay for Students or CIBC Student Pay. 

Credit card payment options are only available through CIBC Student 
Pay. Payment by major credit card is now available for all students. 
International students can utilize either WU GlobalPay or CIBC Student 
Pay to make a credit card payment, and domestic students can make a 
credit payment through CIBC Student Pay. 

Please note: service providers charge a processing fee on all credit 
transactions, which is visible before finalizing the transaction. 

Detailed instructions on how to pay using the various methods of online 
banking can be found here. 

Online banking can take 3-5 business days to appear on your account. 
If it has been more than 5 business days since you started the payment, 
please see refer to the 

https://www.ucalgary.ca/registrar/cibc-foip-notice
https://www.ucalgary.ca/registrar/cibc-foip-notice
https://student.globalpay.wu.com/geo-buyer/uofcalgary#!/
https://www.ucalgary.ca/registrar/cibc-foip-notice
https://www.ucalgary.ca/registrar/finances/tuition-and-fees
https://www.ucalgary.ca/registrar/finances/tuition-and-fees
https://www.ucalgary.ca/registrar/finances/tuition-and-fees/late-fees-and-payment-issues
https://live-ucalgary.ucalgary.ca/sites/default/files/teams/14/How-to-Guide-Creating%20a%20New%20Service%20Request.pdf
https://www.ucalgary.ca/live-uc-ucalgary-site/sites/default/files/teams/1/how-to-access-your-enrolment-verification-letter.pdf
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